
New Member Enrollment 
Training

September 13-14, 2022



Agenda

• Overview of process
• Step by Step instructions and Online 

Walkthrough
• Online Resources
• Implementation Ideas
• Questions?



THEN
• Advisors register members, 

entering all personal 
information

• Advisors submit students 
they enter for membership

• Advisors make payment for 
membership

NOW
• Advisors create training 

programs for their chapter 
and assign an advisor

• Students use a unique course 
code to enter their own 
information

• Advisors select the students 
they want for membership

• Advisors make payment OR
students pay on their own

Then vs. Now



How to Add Members

• Go to Register.SkillsUSA.org and login to you account
• Click on Membership, 

Add/Edit Members
• Click on Configure 

Member Enroll/Pay



How to Add Members

• Enable Member Enroll for each program you will register members
• OPTIONAL: You can enable Self-Pay so that students can pay their

own dues. You may still collect dues and pay on your own.
• Note the Registration Code for each program – you will provide this 

to students.



How Students Register

• Navigate to www.skillsusa-register.org/join and enter the state and 
Registration Code.

• Click Validate.

http://www.skillsusa-register.org/join


How Students Register

• Verify school information is correct.
• Enter personal information

• Name
• Email (NOT school email)
• Membership Type (student, professional)
• Division (HS, CPS – no MS)
• Grad Year
• Date of Birth
• Gender
• Home Address



How Students Register

• Enter demographic information
• Hispanic or Latino/a/x origin
• Race
• Foster care
• Free/reduced lunch
• Disability/impairment
• English language learner
• Migrant student
• Homeless student
• Parent in military
• Single parent
• Single pregnant woman



How Students Register

• Click Register to submit and add student to roster
• Click Back to go back



How Advisor Submit 
Registration

• At register.skillsusa.org, login to your account and click
Membership, Add/Edit Members

• Under the Details column,
click Members



How Advisor Submit 
Registration

• Click the box next to Ready to Join?
• Select the members you want to join



How Advisor Submit 
Registration

• Click Join Selected
• Follow the prompts on the invoicing screen
• Click Join Now when you

are ready to submit your
membership and receive
an invoice



Online Resources

• Advisor Guide: https://www.skillsusa-
register.org/Documentation/MemberEnrollmentAdvisorInstructions.pdf

• Student Guide: https://www.skillsusa-
register.org/Documentation/MemberEnrollmentStudentInstructions.pdf

• YouTube Walkthrough: https://www.youtube.com/watch?v=vxGBre-
Q1mA&feature=youtu.be

• Set up a one-on-one appointment with me: 
https://calendly.com/skillsusafl/office-hours

https://www.skillsusa-register.org/Documentation/MemberEnrollmentAdvisorInstructions.pdf
https://www.skillsusa-register.org/Documentation/MemberEnrollmentStudentInstructions.pdf
https://www.youtube.com/watch?v=vxGBre-Q1mA&feature=youtu.be
https://calendly.com/skillsusafl/office-hours


Implementation Ideas

• During chapter/interest meetings
• Delegate to chapter officers

• Print student instructions and a list of Registration Codes for them to 
distribute

• Work with other instructors/advisors
• Have students complete registration when they bring their dues
• Have all students in a class complete registration, and then select 

who you want to join
• What else?



QUESTIONS?
Jessica Graber

jgraber@skillsusafl.org
850-284-8534

https://calendly.com/skillsusafl/office-hours

Customer Care Team
customercare@skillsusa.org

844-875-4557
Chat feature at register.skillsusa.org

mailto:jgraber@skillsusafl.org
mailto:customercare@skillsusa.org
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