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Welcome to Courtesy Corps!

Dear Courtesy Corps Candidate,

We are excited that you are interested in being part of the SkillsUSA Florida Courtesy Corps program!

Courtesy Corps members are the boots on the ground at the SkillsUSA Florida State Leadership & Skills
Conference (SLSC). Working behind the scenes, you'll help make the conference a success by supporting
competition areas, ceremonies, events, members, guests, and SkillsUSA Florida staff.

Courtesy Corps is more than volunteer service. It is an opportunity to build real-world skills while gaining an
inside look at how one of Florida’s largest student conferences operates. Throughout the experience, you'll
strengthen your communication, teamwork, problem-solving, professionalism, and ability to take initiative.

Your assignment may change based on the needs of the conference, but the goal remains the same: serve the
team, support the conference, and represent SkillsUSA Florida with pride.

Courtesy Corps works hard, but we have a lot of fun along the way! You'll meet members, advisors, State
Officers, staff, and business and industry partners while building friendships and experiences that can help
you grow as a leader and professional.

Ready to serve, lead, and make an impact? Review this guide carefully to understand the Courtesy Corps
experience, your responsibilities, and everything you need to do before arriving at SLSC.

We can't wait to see what you bring to the team!

- Courtesy Corps Staff and Advisors
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Important Dates and Deadlines
Conference Leadership Team
[J October 2, 2026 - Application Deadline
[J October 6-7, 2026 - Candidate Interviews
[J Week of October 19, 2026 - Candidate Selection Notification

Required Conference Leadership Team Training (Virtual)
All meetings begin at 6 PM ET and last 1 hour or less.
[J November 4, 2026
[J December 2, 2026
[ January 6, 2027
[ February 3, 2027
[0 March 3, 2027
O April 2, 2027

Courtesy Corps Member
[J March 1, 2027 - Registration Deadline
[J April 2, 2027, 6 PM ET - Required SLSC Orientation (Virtual)

SLSC Dates
[ April 24, 2027 - Conference Leadership Team arrives at SLSC
[J April 26, 2027 - Courtesy Corps Member Registration/ Check in with School Delegation
[J April 29, 2027 - SLSC Concludes

NLSC Courtesy Corps (By invitation only)
[J May 10, 2027 - Applicants Notified
[J May 17, 2027 - Applicants’ Commitment is due to the State Office
[ June 2, 2027 - 6 PM ET - SkillsUSA Florida NLSC Courtesy Corps Orientation (virtual)
[J June 18-26, 2027 - National Leadership and Skills Conference, Atlanta, GA (Travel Days Included)
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Choose Your Courtesy Corps Experience

There are two ways to participate in SkillsUSA Florida Courtesy Corps. Both provide an opportunity to serve at
SLSC, build leadership skills, and make a difference behind the scenes. The main difference is the level of
leadership responsibility and time commitment.

Conference Leadership Team
The Conference Leadership Team is the student leadership group responsible for helping organize and lead
Courtesy Corps throughout SLSC. Conference Leadership Team members:

e Apply and interview during the fall

e Complete required pre-conference training

e Arrive early to help prepare for SLSC

e Serve as leaders and points of contact for Courtesy Corps assignments
e  Work closely with SkillsUSA Florida State Staff

e Receive complimentary conference expenses, including registration, housing, and meals

Best for students who: Want additional leadership responsibility, enjoy taking initiative, and are ready to
commit to additional training and an extended conference schedule.

Courtesy Corps Member
Courtesy Corps Members serve alongside the Leadership Team to help SLSC run smoothly. Courtesy Corps
Members:

e Apply anytime before March 1, usually after regional competitions

e Register through their school and pay a reduced registration fee
e Travel and stay with their school delegation
e Receive meals while working Courtesy Corps shifts

e Complete assigned Courtesy Corps responsibilities during SLSC

Best for students who: Want to serve at SLSC, gain leadership experience, and get involved even if they
aren’t competing at the State Conference.

Every Role Matters

Whether you serve on the Leadership Team or as a Courtesy Corps Member, your work matters. All Courtesy
Corps participants may be considered for selection to represent Florida on the National Courtesy Corps Team
at NLSC, with all registration, housing, and meal costs covered.

All Courtesy Corps members will receive community service hours for their participation at SLSC.
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How to Apply

Ready to join the Courtesy Corps Team? Follow these four steps to complete your application.

Step 1: Choose Your Role
Review “Choose Your Courtesy Corps Experience” and decide which opportunity is the best fit for you.

e Conference Leadership Team applications open in the fall and include an interview and required
pre-conference training.

e Courtesy Corps Member applications open after regional competitions and allow you to serve
alongside your school delegation during SLSC.

Step 2: Get Ready to Apply
Having everything ready before you begin will make the application process quicker and easier. Before
beginning your application, make sure you have the information and documents you need:

e Personal and school information

e Emergency and medical information

e Required forms and signatures

e A response to the additional servant leadership question, if applying for the Conference Leadership

Team

Step 3: Complete Your Application

Complete the online Courtesy Corps application and be prepared to:
e Answer each application question
e Indicate whether you would like to be considered for the National Courtesy Corps Team
e Complete all required information and upload forms as instructed

e Take your time and make sure your responses accurately reflect your experience, leadership, and
interest in Courtesy Corps.

Online Application: https://form.jotform.com/222204158901043
Step 4: Submit & Confirm

Before submitting, make sure:
e All required information is complete
e Required forms are signed and submitted as instructed

e Your application is submitted before the deadline
Late or incomplete applications may not be considered.

Once submitted, monitor your email for updates about your application, selection, and next steps.
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Courtesy Corps Expectations

Courtesy Corps members represent SkillsUSA Florida throughout SLSC. The hours can be long and physically
demanding; members should approach every assignment with professionalism, energy, flexibility, and integrity.

Be Dependable
Arrive on time, be prepared, attend all required meetings and assignments, and remain available by phone
and email throughout the conference.

Take Initiative
Take direction from the Leadership Team, and do not wait to be told what to do. Complete tasks with minimal
instruction, look for ways to help, and ask questions when you need clarification.

Communicate & Work as a Team
Communicate clearly with your team and SkillsUSA Florida staff. Be willing to accept feedback, support
others, and help see assignments through to completion.

Be Flexible

Assignments may change based on the needs of the conference. You may be asked to help outside your
original assignment. Be ready to adapt, stay positive, and help where you are needed. Courtesy Corps is an
active, hands-on experience; members should be prepared to walk, stand, lift, and remain active all day.

Student & Advisor Requirements
Applicants must be current, active SkillsUSA students or professional members.

SkillsUSA Florida will provide approved chaperone(s) to supervise the Leadership Team and state participants.
Any Advisor serving on Courtesy Corps must participate in Courtesy Corps activities, work alongside their
students, and may not have other supervisory responsibilities during the conference. Schools with five or
more Courtesy Corps Members must also provide a dedicated Advisor/Chaperone to serve with
Courtesy Corps.

Housing & Travel
e Conference Leadership Team members will receive housing through SkillsUSA Florida. State Staff
determines room assignments, and members are responsible for personal spending money. All
Leadership Team members must follow SkillsUSA Florida housing and curfew expectations.
e Courtesy Corps Members travel and stay with their school delegation. Schools are responsible for
lodging, and students must adhere to their school’s travel and housing requirements.

Required Forms

Incomplete or missing paperwork may affect a participant’s eligibility to participate. All Courtesy Corps
participants must complete the required forms by the published deadlines:
[ Courtesy Corps Participant Acknowledgment

[J SkillsUSA Florida Code of Conduct

[ Parent/Guardian Acknowledgment, when applicable
[J Advisor Acknowledgement

[J Additional National Courtesy Corps forms, if selected
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Dress Code and Personal ltems

Courtesy Corps members represent SkillsUSA Florida while working in an active, hands-on environment.
Clothing must provide appropriate coverage, follow school/district dress codes, and support safety, comfort,
and professionalism.

SkillsUSA Florida will provide a suggested packing list and Courtesy Corps conference shirts. Courtesy Corps
shirts must be worn during work assignments and may not be altered.

Clothing
Clothing must be clean, neat, free of holes, and appropriate for a professional, active work environment.

Neat jeans, khakis, or Dockers-style pants or shorts may be worn. Shorts may be no more than 3 inches above
the knee. Skirts are not recommended due to the physical nature of Courtesy Corps assignments.

Shoes & Jewelry

Closed-toe, closed-heel shoes are required. Open-toe and open-heel shoes are not permitted. Jewelry and
piercings may be worn as long as they do not create a safety hazard. Large or dangling jewelry should be
removed or replaced with a safer option.

Hygiene

Courtesy Corps participants are expected to maintain good hygiene throughout the conference, including
wearing antiperspirant or deodorant, bathing regularly, and washing hands regularly. Avoid perfumes,
colognes, or heavy scents.

Personal ltems

Participants must carry a phone or watch so they can keep track of time and remain reachable during the
conference. Each participant must also carry a current medical insurance card and provide a cell phone
number where they can be reached.

A small personal bag is recommended because Courtesy Corps members move throughout the conference
facility. SkillsUSA Florida cannot guarantee that personal belongings will be stored in a secure location.
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What to Expect at SLSC

Courtesy Corps is an active, hands-on experience. Your assignment may change throughout the conference
based on what SkillsUSA Florida needs. Flexibility, communication, and a willingness to help are essential.

Your Assignments
Depending on the needs of SLSC, you may be assigned tasks like:

e Set up and break down competition and e Distribute and deliver lunches
conference spaces e Collect and distribute competition prizes
e Build mock walls and other contest needs e Support toolbox check-in
e Support Opening and Awards Ceremonies e Staff the Conference Help and Assistance Desk
e Prepare the stage and awards areas (CHAD)
e Assist with Meet the Employer e Deliver competition materials and supplies

Direct attendees to the correct location

sessions e Assist State Staff, State Officers, and guests

Work Schedule

Courtesy Corps Members will be assigned shifts during SLSC. Members will have an opportunity to indicate
preferred work areas and shift times before schedules are finalized. SkillsUSA Florida will then provide each
participant with their assigned shift and location. If preferences are not submitted by the deadline, SkillsUSA
Florida will assign the participant’s shifts.

e Support State Officer elections and delegate

A typical work shift (subject to adjustments based on conference needs):
e Tuesday & Wednesday: 6:45 AM— 12:30 pm or 10:30 - 5 pm

e Thursday: 6 AM—1PM

All Courtesy Corps Students will work one shift a day on Tuesday and Wednesday, and ALL Courtesy Corps
members will work together on Thursday.

Note: Shifts do not apply to the Conference Leadership Tea; breaks and meals will be applied during the
conference for all.

Commitment to Your Assignment

Courtesy Corps is a commitment. Participants who refuse or avoid assigned work, fail to report for scheduled
shifts, or leave before properly signing out may be removed from Courtesy Corps and transitioned to a
conference participant. The chapter may also be responsible for the remaining $100 registration balance after
SLSC.

If you are unable to complete an assignment, communicate with your Courtesy Corps leadership or SkillsUSA
Florida Staff rather than leaving the assignment without permission.
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National Courtesy Corps Opportunity

Outstanding Courtesy Corps participants may be invited to represent SkillsUSA Florida on the National
Courtesy Corps (NCC) Team at the SkillsUSA National Leadership & Skills Conference (NLSC) in Atlanta, GA.

All Courtesy Corps participants are eligible to be considered. Selection is based on performance throughout
SLSC, including work ethic, dependability, teamwork, communication, professionalism, and initiative.

What to Expect

National Courtesy Corps members serve as an essential part of the NLSC team. Assignments may include
conference setup and breakdown, competition areas, materials and equipment, awards, ceremonies, special
events, and other tasks needed to support the conference. SkillsUSA National Courtesy Corps provides
housing, meals, and conference T-shirts. NCC is a fulltime commitment throughout NLSC. Participants should
expect long, active workdays, typically from approximately 7:00 AM—5:30 PM, with some evening
assignments. Participants may not take on other conference roles, compete, serve as judges, or fulfill other
state or school obligations during their NCC commitment.

What SkillsUSA Florida Provides

Selected participants receive an all-expenses-paid experience, including NLSC registration, transportation to
and from Atlanta, and verification of volunteer service hours. Participants are responsible for personal
expenses such as snacks, souvenirs, parking, and other personal purchases.

Expectations & Requirements

National Courtesy Corps members must remain current SkillsUSA members and follow all NCC expectations,
the SkillsUSA Code of Conduct, housing and transportation requirements, and instructions from NCC
leadership and SkillsUSA staff. Participants stay in assigned housing and must follow the established 11 PM—6
AM curfew. All required forms and deadlines must be completed before attending NLSC. Participants who do
not fulfill their NCC responsibilities may be responsible for reimbursing SkillsUSA for expenses related to
their participation. Participants who do not fulfill their NCC responsibilities or violate the Code of
Conduct may be subject to removal from the conference at their own expense. Neither SkillsUSA
Florida nor the SkillsUSA National Office is responsible for the cost of travel if removed.

Housing

Sleeping rooms will be provided at Georgia Tech University. All participants must stay at the assigned Georgia
Tech campus housing in Atlanta each night of the conference. Participants must bring their own linens - twin
XL mattress sheets, blanket, pillow, and towels. Room assignments are determined by the NCC management
committee in collaboration with the designated chaperone and state director. Depending on space availability,
housing accommodations may be for two to four students per room, and instructors/advisors may be assigned
one or two people per room. Married participants will be assigned a room together.

For more information?

Check out the National Courtesy Corps page. Note: Pay close attention to your email, as some information

may vary from State to National communications.
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State Courtesy Corps Advisor Commitment Form

As part of the SkillsUSA Florida Courtesy Corps team, we expect participants to maintain accountability and
ensure all obligations are fulfilled. Please read through the terms and conditions below to ensure all students
and advisors understand the commitment and nature of the experience.

| (Advisor) , understand that if my student (students name) does not

have the required paperwork and submitted and completed by March 1st, at 11:59 pm, their registration
will be changed to Observer and will not be eligible to join the Courtesy Corps team.

| understand that if my students do not meet the requirements or obligations below, they may be
returned to their chapter and will be invoiced the remaining balance of registration, $100.

e If my student does not attend the Courtesy Corps Check-in on April 26th from 2-6 pm.
e If my student does not report at the required time each day.
e If my student is found avoiding work obligations during the workday.
e If my student does not maintain communication during the conference.
e If my student does not adhere to the code of conduct during the conference.
Advisor Name (PRINT) Applicant Name (PRINT)
Advisor Signature Applicant Signature
DATE DATE
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State Courtesy Corps Acknowledgment Form
APPLICANT NAME: SCHOOL:

PARTICIPANT ACKNOWLEDGMENT

As a part of the SkillsUSA Courtesy Corps State Team, | will attend the Florida SkillsUSA State Skills and
Leadership Conference and, through my hard work and dedication, could earn a position on the Florida
Delegation to the National Courtesy Corps in Atlanta, GA.

By signing below, | certify that if selected, | will attend all mandatory events and meetings necessary to fulfill
my duties as a part of the Florida SkillsUSA Courtesy Corps Team. | understand that | will travel and stay with
my school during the state conference unless | am selected for the Leadership Team. | certify that | have the
required overall GPA of 2.0 or above.

Signature: Date:

PARENT/GUARDIAN ACKNOWLEDGMENT (high school students and/or under age 18)

| grant permission for my child to participate in Courtesy Corps at the SkillsUSA Florida State Leadership and
Skills Conference. | have provided the appropriate emergency contacts, and certify that information is correct
to the best of my knowledge.

Additionally, | (circle one) do / do not permit my student to be considered for the SkillsUSA National Courtesy
Corps Team (NCC) at the SkillsUSA National Leadership and Skills Conference in Atlanta, GA. | understand
that if my student does not adhere to the agreements and expectations outlined in this packet for participation
in the NCC, they will be returned home at the cost of the school or district, which may pass those costs to me.

Print Parent/Guardian Name: Phone Number:

Signature: Date:

SKILLSUSA ADVISOR ACKNOWLEDGEMENT

| recommend the above-named student as a contributing member of their program and attest that they
maintain a GPA of 2.0 or above. | recommend this individual as a competitor for the SkillsUSA Florida
Courtesy Corps Team and the SkillsUSA National Leadership and Skills Conference. | understand that my
school is responsible for travel and lodging at the state conference unless my student is selected as a
Leadership Team participant.

| understand that if my student does not adhere to the agreements and expectations outlined in this packet for
participation in the NCC, they will be returned home at the cost of the school or school district.

Print Advisor Name: Phone Number:

Signature: Date:
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SkillsUSA Florida Code Of Conduct

As members of SkillsUSA, students and advisors are expected to conduct themselves in a manner consistent

with the rules and expectations of SkillsUSA Florida, their school and district, and event venues, as well as any

applicable federal and state laws. All students participating in SkillsUSA Florida events must complete the
Student Code of Conduct and agree to the following rules. Students under 18 must have this form signed by a

parent or legal guardian. Failure to abide by these rules may result in penalties or expulsion from the event

without refund, and/or exclusion from future events, as well as any additional disciplinary action from your

school or district.

The rules listed here are a minimum standard of behavior for middle school, high school, and college/ postsecondary students. Check
with your advisor for any additional requirements of your school/district.

By participating in a SkillsUSA event, | understand that | must adhere to the following rules:

1.

®

| will treat others with dignity and respect. Discrimination and bullying will not be tolerated under any
circumstances. Behavior such as sharing racist images, making sexist comments or unwanted sexual
advances, or physical violence of any kind will result in immediate dismissal from the conference,
disqualification from competition, and permanent ban from future SkillsUSA Florida activities.

| will adhere to my school or district’s dress code and code of conduct.

| will adhere to all established curfews and lights-out rules. | will be in my sleeping room at curfew,
except in case of emergencies.

| will act with integrity and not engage in cheating or plagiarism, submit work that is not my own, or
prevent another member from acting with integrity.

| will not consume alcohol or illicit drugs or abuse prescription medication.

| will report any incident or injury to my advisor and/or SkillsUSA Florida staff, no matter how large or
small.

| will not participate in private one-on-one counseling with an adult/advisor.

| will not share a sleeping room with an adult/advisor who is not my parent or legal guardian.

If | am under 18, | will obtain written permission from my parent/legal guardian to participate in the
event by having them sign this Code of Conduct form, in addition to any forms required by my school
or district. | will provide them with the address of the hotel and conference facilities, as well as contact
phone numbers.

10. | will not cause any damage to hotel rooms, property, or other items that do not belong to me.

11. I will not leave the hotel/conference grounds without notifying my advisor.

12. | will be courteous and not run in halls, slam doors, play in elevators, or disturb other hotel guests.

13. I will not use the pool, participate in water activities, or enter areas not publicly accessible.

Applicant Name (Print) Applicant Signature
Parent/Guardian Name (Print) Parent/Guardian Signature
*Required for students under the age of 18 *Required for students under the age of 18
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